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Example Sefton Health and Safety Risk Assessment Form V1 September 2020
	A
	Name of Assessor
	School Staff
	Date 
	26.8.20

	B
	Time
	09.30
	Work area
	School- St. Jerome’s Catholic Primary School

	C
	Task being assessed
	Re-opening of School to all classes following COVID-19 outbreak
	Work activity 
	Education

	D
	Review date
	1.9.20
	Assessment No
	RA 001

	Signature
	Kathryn Monaghan



	What is the hazard?
	Who might be harmed?
	How might people be harmed?
	Existing risk control measures?
	Existing risk rating
	Additional controls required?
	Target  risk rating 
	Action/ monitored by whom?
	Action / Monitored by when?

	
	
	
	
	L
	C
	R
	
	L
	C
	R
	
	

	




	
	
	For further details: - 
http://intranet.smbc.loc/our-council/health-safety/risk-assessment.aspx

[bookmark: _GoBack]https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
	
	
	
	
	
	
	
	
	

	Full re-opening of the school which has been closed since 23.3.20

	Staff/Pupils
	Possible spread of infection & anxiety
	



	Flush water systems following the Legionella Management Plan. Check for leaks and provision of hot water, ensuring the safety of water.

Ensure all statutory compliance checks have been undertaken including the testing of fire, smoke, panic and accessible toilet alarms.

Check fire door mechanisms, gas supply, kitchen equipment, ventilation, key holder information, fixed wiring and lifts (if scheduled tests are due during the past 6 months) and lifts.

Fire drills should be undertaken in the first week back to school.

Check for rodent activity including areas where there is asbestos.
	3
	4
	12
	Weekly checks continued during closure.
All taps to be flushed through on 2.9.20 as final precaution- advised by Sefton

All routine checks carried out during closure.


Staff will be briefed on new fire drill routine and tested 1st week back.

	1
	4
	4
	Head Teacher
Caretaker
	15.6.20
Daily/Weekly/
following government guidelines

	[bookmark: _Hlk40445495]What is the hazard?
	Who might be harmed?
	How might people be harmed?
	Existing risk control measures?
	Existing risk rating
	Additional controls required?
	Target  risk rating 
	Action/ monitored by whom?
	Action / Monitored by when?

	
	
	
	
	L
	C
	R
	
	L
	C
	R
	
	

	
	
	
	
A deep clean of the school should not be required if no-one has been on the premises during the time of closure.

Ensure all school surfaces have been thoroughly cleaned.

Review any ongoing risk assessments as appropriate.

Ensure staff/pupils are made aware of the new procedures to be adopted to prevent the spread of infection.

Signage should be displayed reminding staff and pupils of the procedures in place.  They should be displayed at school gates, parents area, reception area, staff room, classroom and in any office space.

Hand sanitiser should be purchased for school entrances.
	
	
	
	Deep clean completed weeks beg. 20 & 27.7
Cleaning to remove dust and prepare class areas for return of pupils completed by 2.9.20
Risk assessment completed by HT, DHT & Caretaker-shared with staff & parents via email before opening

Soft furnishing incl. rugs removed.
Catch it Bin it Kill it signs up in school.

Signage purchased & made, planned location & wording of all signage aims to remind and reinforce positively

NHS training video to be shown to children 1st week back.

Hand Sanitiser purchased for all areas of school 
	2
	2
	4
	Headteacher 
Caretaker
Teachers
	Daily/Weekly/
following government guidelines.

	Re-opening the school which has only partially been open since 23/3/20




	Staff/Pupils
	Possible spread of infection
	All the above measures apply however, there should be no need for a deep clean, but all surfaces should be thoroughly cleaned.




	3
	4
	12
	Cleaners have cleaned all areas of school.
	2
	2
	4
	HT, Caretaker, DHT
Cleaning Supervisor
	

	Lack of Social Distancing
	Staff/Pupils
	Possible spread of infection
	Pupils should be spaced apart when sitting at desks and dining tables.






Break and lunch times should be staggered with tables and surfaces cleaned in between each session.


Staff and pupils should be discouraged from gathering in groups.


	3
	4
	12
	Pupils in Y2-6 will have own desk place, sat side by side to one other pupil. Desks to be spaced as far as possible. 
Lunches in bubbles in hall at staggered times.
Staggered Breaks.
Bubbles to have own toilets not to use any others.
No assemblies or after school clubs 
No gathering of staff / pupils is allowed outside bubbles; staff to observe social  distancing even within their bubble.
Staff may wear face visors if they wish to in classrooms.
	2
	2
	4
	HT,SLT  Caretaker





HT & DHT to give timetable to staff

Staff working with bubble to supervise & organise 
	Daily/Weekly/
following government guidelines.

	What is the hazard?
	Who might be harmed?
	How might people be harmed?
	Existing risk control measures?
	Existing risk rating
	Additional controls required?
	Target  risk rating 
	Action/ monitored by whom?
	Action / Monitored by when?

	
	
	
	
	L
	C
	R
	
	L
	C
	R
	
	

	
Risk of transmission between pupils & staff 











































	
	
	Visits to the toilet area should be monitored to ensure the number of pupils visiting is limited at any one time.

Lesson plans, play activities and assemblies are reviewed with social distancing in mind.

Consideration should be given to using outdoor space where appropriate.

Plans for parents/carers to drop off and collect their children in a staggered approach.

Ensure parents do not gather at school gates in groups and maintain social distance.

Communicate your plans with contractors/suppliers and any visitors to school.




Ensure children are kept in the same groups where possible with the same staff assigned to them.

Consideration given to the ability of pupils to socially distance and arrangements put in place for the supervision of this.  It is recognised that early years and primary children cannot keep 2 metres apart and they should be kept in “social bubbles”




Stagger use of staff room and staff toilets to enable staff to keep social distancing in place. 





Parents/Carers should be asked to reinforce the distancing & handwashing messages at home.


If parents/carers need to attend school this should be limited to one person only.
	3
	4
	12
	2 pupils at a time to go to toilet.

No assemblies, no close contact sport allowed.

Outdoor space will be available to each bubble at a time additional to their break.

2m markers outside school for parents.

Signage in place to remind parents, also parentmail messages will be sent regularly.

Bubbles will be class bubbles. Pupils will not move from one class area to another. Lunches will be in hall in groups of two bubbles at a time seated away from each other with ventilation from windows.

Staff toilets to be equipped with spray and wipes for use after using facilities.
In place & shared with staff before opening.

Children’s medication to be kept in bubbles for easy access.

Parents & carers advised to use email & phone & not to enter school buildings.
Marker at classroom door to restrict parent proximity to staff at door during drop off & pick up.
Communicated to parents as part of the plan for opening.



	3
	3
	9
	HT & Staff 
	Daily/Weekly/
following government guidelines.

	What is the hazard?
	Who might be harmed?
	How might people be harmed?
	Existing risk control measures?
	Existing risk rating
	Additional controls required?
	Target  risk rating 
	Action/ monitored by whom?
	Action / Monitored by when?

	
	
	
	
	L
	C
	R
	
	L
	C
	R
	
	

	Staff availability and possible staff shortage.
	Staff/Pupils
	Possible spread of infection
	Consideration must be given to staff and how their roles are undertaken.  Especially staff who have underlying medical conditions as defined by government guidance.  






Clinically extremely vulnerable adults may be able to attend work with stringent protective measures in place.


Staff living with an extremely vulnerable person should attend work with strict social distancing & protective measures in place. 





Staff subject to shielding or in a household where a person is shielding.  Staff who are self-isolating.  Staff on maternity leave or other forms of work.

A trained first aider should be on site at all times.










	3
	4
	12
	Staff in these categories have been contacted by HT since 20.3.20 & as advice has changed from DFE 



Staff consulted on school risk assessment with meetings and private opportunities to ask questions or voice concerns.
Individual Risk assessment carried out for staff in these categories to be reviewed on 1.9.20
Shielding ended on 1.8.20 for most categories mentioned previously.

HT on site & enough other First Aiders in each bubble.
	1
	4
	4
	HT DHT
CT
	

	What is the hazard?
	Who might be harmed?
	How might people be harmed?
	Existing risk control measures?
	Existing risk rating
	Additional controls required?
	Target  risk rating 
	Action/ monitored by whom?
	Action / Monitored by when?

	
	
	
	
	L
	C
	R
	
	L
	C
	R
	
	

	Changes to the programme of study
	Staff/Pupils
	Possible spread of infection
	Pupils should be managed with possibly extra support time which should be provided considering the categories of pupils on site.

Consideration for the number, age and stage of development of pupils on site.

Consideration for the frequency of pupils’ attendance and the resources for pupils who may attend irregularly

Pupils with special education needs.




Black & Minority Ethnic staff (BAME) and pupils supported to attend in consultation with parent as other vulnerable groups.
	3
	4
	12
	Staff will assess pupils initially to establish a baseline for each child and learning will be planned appropriately to ensure gaps are addressed.


Risk assessments completed by SENDco for SEND pupils where required.

	2
	4
	8
	HT DHT CT
	

	Pupils who pose a threat of disruptive behaviour 




	Staff/Pupils
	Possible spread of infection
	A review of the pupil’s current individual risk assessments should be undertaken to include the risk of COVID-19 situation.






New individual risk assessments undertaken for pupils not previously assessed but are now considered to pose a risk in the current situation.

The Behaviour Policy should be reviewed to ensure it covers COVID-19 and the sanctions which will be in place for any person who wilfully disrespects the control measures.



	3
	4
	12
	EHCP risk assessments updated where needed. 
New risk assessment to be prepared for one pupil before 3.9.20
Behaviour Policy to include a sanction of any deliberate breach of school COVID-19 measures.
New Home –school agreement re COVID – 19 sent home & signed by parents.
	2
	2
	4
	
	



















	Staff/Pupils showing signs of COVID-19
	Staff/Pupils
	Possible spread of infection
	Staff/pupils are instructed not to attend school if they are displaying symptoms.

Parents/carers should monitor their child’s health and refrain from sending them to school if they or any member of the household is displaying symptoms.

Follow the advice of the GP and self-isolate for 10-14 days.
	3
	4
	12
	If staff / pupils display symptoms they must be tested.
Negative result will end isolation & return to school.
Where positive, all members of group must be sent home to self-isolate. Wider group e.g. family do not need to self-isolate unless the child or staff member develops symptoms.
	2
	4
	8
	
	

	Staff/Pupils becoming unwell whilst on school premises
	Staff/Pupils
	Possible spread of infection
	If a pupil becomes unwell whilst at school, they should be kept in a separate well-ventilated room whilst they await collection.

	3
	4
	12
	Staff Wintergarden to be used for unwell pupil until collected.
Thermometers on site if needed.
Parents to be reminded of procedures and not attending if showing any symptoms,
	
	
	
	
	

	What is the hazard?
	Who might be harmed?
	How might people be harmed?
	Existing risk control measures?
	Existing risk rating
	Additional controls required?
	Target  risk rating 
	Action/ monitored by whom?
	Action / Monitored by when?

	
	
	
	
	L
	C
	R
	
	L
	C
	R
	
	

	
	
	
	The member of staff should keep a 2-metre distance and if this is not possible must wear face protection.

If a member of staff displays signs of COVID-19 they will be sent home.
	3
	4
	12
	All in place and shared with all staff.
PPE packs in each class area for staff if needed.
SLT in at all times.
If staff show symptoms they will be tested- negative may return to work, positive as above with group self-isolating.
If staff/ pupils in contact with COVID 19 symptoms outside of school self-isolate 10-14 days & follow PHE & advice from GP
	2
	4
	8
	HT DHT CT
	

	Staff/Pupils confirmed as having COVID-19
	Staff/Pupils
	Possible spread of infection
	Staff/Parents/Carers should notify the school immediately.

Staff and pupils should refrain from attending school and should self-isolate for 10-14 days.  Advice from the GP and Public Health England should be followed.

Where possible the infected person may be tested before being allowed back to school.

	3
	4
	12
	School to organise test for staff and  encourage test before returning for pupil. 
	3
	3
	9
	
	

	Routine maintenance of premises
	Pupils/Staff
	Possible spread of infection
	Review the procedures for any contractors to school undertaking the routine maintenance checks.


Contractors should observe social distancing, wear appropriate PPE and sanitise or handwash before and after any job.

They should be instructed of the procedures in place before they commence any work.

Any capital works which were suspended should now be subject to a review of all risk assessments before they commence again.
















	3
	4
	12
	Essential works only to be carried out until end of October.

H&S plans completed by any contractors & shared with school.

Pre-work meeting to be conducted with HT & CT before any works begin. 

Contractors to follow hygiene and social distancing measures in the school as advised by caretaker.
	2
	4
	8
	





Caretaker & HT
	
















	What is the hazard?
	Who might be harmed?
	How might people be harmed?
	Existing risk control measures?
	Existing risk rating
	Additional controls required?
	Target  risk rating 
	Action/ monitored by whom?
	Action / Monitored by when?

	
	
	
	
	L
	C
	R
	
	L
	C
	R
	
	

	Personal Hygiene
	Pupils/Staff
	Possible spread of infection
	Handwashing should be frequently encouraged, including on arrival at school,  with soap and running water for 20 seconds or alcohol rub if no handwashing facilities are available.



Staff should assist pupils who may need assistance to wash their hands.  Pupils should be encouraged to cover their mouth and nose with a tissue when coughing or sneezing and then discard the tissue in a waste paper bin.  Disposable tissues should be provided for pupils. Catch it, bin it, kill it.
	3
	4
	12
	Staff & Pupils to wash hands on arrival & throughout the day. E-Bug video shared with pupils each week.

Hand Sanitiser available throughout the school.

Tissues available in each classroom area. Pupils requested to bring personal pack of tissues to school where possible.
Larger lidded bins purchased and Double-bagged.
	3
	3
	9
	HT DHT CT
	

	Lack of general cleaning
	Pupils/Staff
	Possible spread of infection
	
Clean frequently touched surfaces/door handles/ equipment and with detergent.

Consider how play equipment is used ensuring it is appropriately cleaned between different groups of children using it.

Remove any unnecessary items from classrooms including soft furnishings which may be hard to clean.
Children to have limited equipment that is easy to clean available to them only.


Limit the amount of books/resources to be taken home.






Location of bins should be considered and when emptying waste this should be double bagged. 
Caretaker to empty bins at lunchtime. Cleaners to empty at end of the day.
	3
	4
	12
	
Cleaning sprays & wipes available in all areas of schools to be used as needed/wanted.
Pupil & staff clothing should be cleanly laundered regularly. 
Class areas to have equipment removed to limit access to items that are hard to clean. 
Reading books to be swopped once per week in school. Pencil cases may be brought from home but must remain in school for the half-term.
Bins in each class area & toilet have lids and are double bagged.
	3
	3
	9
	HT & Caretaker
	

	Class size
	Pupils/Staff
	Possible spread of infection
	Pupils will be grouped into bubbles to reduce mixing and contact in school.


	3
	4
	12
	Pupils will be organised into bubbles by class for learning, lunch & breaks.

No extra-curricul





	2
	4
	8
	HT & Class Teachers
	

	What is the hazard?
	Who might be harmed?
	How might people be harmed?
	Existing risk control measures?
	Existing risk rating
	Additional controls required?
	Target  risk rating 
	Action/ monitored by whom?
	Action / Monitored by when?

	
	
	
	
	L
	C
	R
	
	L
	C
	R
	
	

	Lack of PPE
	Staff
	Possible spread of infection
	The government do not currently recommend wearing
masks in a school setting as cleaning habits and hygiene should be sufficient.

A pupil whose care routinely involves the use of PPE this should continue as normal.  Consideration to be given to pupil specific care which cannot be delivered by social distancing.

If a pupil becomes unwell and a 2-metre distance cannot be maintained a face mask should be work by the supervising adult.

If contact is necessary gloves, apron, face mask and possibly eye protection may be worn.
	3
	4
	12
	Staff permitted to wear a visor in class if they wish -provided by school.

PPE provided
Staff training on PPE donning & doffing in place. 



Visors & masks, Aprons & goggles available for this type of use.
	2
	2
	4
	HT DHT CT
	

	School Transport
	Staff/Pupils
	Possible spread of infection
	Assessment should be undertaken for the availability of all school transport to ensure social distancing
	3
	4
	12
	Hightown Bus as part of Sefton Transport to conduct risk assessment – small group of pupil on bus regularly. 
	
	
	
	
	





		[bookmark: _Hlk20397883]Likelihood
	1
Very Unlikely
	2
Unlikely 
	3
Fairy
Likely
	4
Likely
	5
Very Likely 

	Consequences 
	

	5. Catastrophic
	5
	10
	15
	20
	25

	4. Major
	4
	8
	12
	16
	20

	3. Moderate 
	3
	6
	9
	12
	15

	2. Minor 
	2
	4
	6
	8
	10

	1. Insignificant
	1
	2
	3
	4
	5



		20-25
	Stop – stop activity and take immediate action

	15-19
	Urgent action – take immediate action and stop activity if necessary, maintain existing controls rigorously

	11-14
	Action – improve within specified timescale

	 6-10
	Monitor – look to improve at next review or if there is a significant change

	 1-5
	No action – no further action but ensure controls are maintained and reviewed
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